ADVISOR OF RECORD RE-ASSIGNMENT LETTER

[Plan Sponsor Company Letterhead]

[Date]

To:
Re:  [Client Name] Qualified Retirement Plan(s) With [Provider]
        [Client Account Number]
Dear Client Services:

This letter is to advise [Current Provider] of our decision to appoint [Your Name and Broker-Dealer] as our broker-of-record relating to the contract we currently possess with you covering our qualified retirement plan. 

Please provide [Your Name] and any associated employees of  [Broker-Dealer] authorized  by [Your Name] with information regarding our contract with [Current Provider] as they may request.

This appointment is to be effective immediately upon your receipt and acceptance.

Thank you for your attention to this notification.

Sincerely,

[Name]

Trustee

